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Searching for Documents & Conditions

Searching for Documents & Conditions on the DOCUMENTS Page

After a loan has been submitted to Essex, and additional documents and conditions are uploaded to the loan,
the list of documentation on the DOCUMENTS page in Broker Connect may become considerably long, and
cumbersome to scroll through.

To quickly locate a document on the page, utilize the keyboard’s search shortcut by pressing the [Ctrl] and [F]
keys simultaneously. Enter the name of the document you are searching for in the search field, prompting the
system to locate all matches on the page.
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i= LOAN SUMMARY

HOW TO SUBMIT TO ESSEX:

E] 1003 Upload ONLY to labels below that begin with 01 through 08. UPLOADING TO ANY OTHER LABELS WILL DELAY YOUR FILE.
NOTE: ALL DOCUMENTS AND CONDITIONS MUST BE SUBMITTED TO ESSEX FROM THE DOCUMENTS PAGE.
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DOCUMENTS Max attachment size is 200 ME. View Supported Files
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LOAN ACTIONS
09 - SEND TO ESCROW WITH FINAL DOCUMENTS Drag & Drop files here or Browse for files

Order Cradit
» ACKNOWLEDGEMENT OF RECEIPT OF APPRAISAL REPORT Drag & Drop files here or Browse for files
Order DU

Submit Loan
» AFFIDAVIT OF OCCUPANCY Drag & Drop files here or Browse for files

» AMORTIZATION SCHEDULE Drag & Drop files here or Browse for files
» BORROWER DEBT CERTIFICATION Drag & Drop files here or Browse for files

» BORROWER'S CERTIFICATION & AUTHORIZATION Drag & Drop files here or Browse for files

. . . L »
Once the desired document is located, you can open it by clicking on the arrow to the left of the document
label name. Click on the document link to view it.

» INITIAL ESCROW ACCOUNT DISCLOSURE STATEMENT Tox Return oA voX ﬂ
» INSTRUCTIONS TO ESCROW/TITLE/CLOSING AGENT Drag & Drop files here or
~ IRS 4506T - REQUEST FOR TRANSCRIPT OF TAX RETURN Drag & Drop files here or
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» LOAN DISBURSEMENT INSTRUCTIONS Drag & Drop files here or Browse for files

» NOTICE OF FURNISHING NEGATIVE INFORMATION Drag & Drop files here or Browse for files

» REQUEST FOR TAXPAYER ID NUMBER & CERTIFICATION (IRS W-9) Drag & Drop files here or Browse for files

» REQUEST FOR TRANSCRIPT OF TAX RETURN (IRS 4506-T) Drag & Drop files here or Browse for files
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