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Searching for Documents & Conditions on the DOCUMENTS Page 
 
After a loan has been submitted to Essex, and additional documents and conditions are uploaded to the loan, 
the list of documentation on the DOCUMENTS page in Broker Connect may become considerably long, and 
cumbersome to scroll through. 
 
To quickly locate a document on the page, utilize the keyboard’s search shortcut by pressing the [Ctrl] and [F] 
keys simultaneously.  Enter the name of the document you are searching for in the search field, prompting the 
system to locate all matches on the page. 
 

 
 

Once the desired document is located, you can open it by clicking on the arrow  to the left of the document 
label name.  Click on the document link to view it. 
 

 


